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As a Catholic elementary school, our mission is to celebrate our Catholic identity 

and to foster academic excellence in our students.  Through mutual respect, 

each student is encouraged to be a responsible, faithful,  

contributing member of the community. 
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ADMISSION POLICIES 
 

    
 

There are three (3) component phases to the admissions process: Admissions, Registration and 

Acceptance. 

 

 1. Admission:  The process of determining the eligibility of a prospective  

 student applicant for admission and final acceptance into St. Elizabeth Seton School. 

 

 2. Registration:  The process of submitting necessary legal, educational and  

 medical documentation required prior to acceptance. 

 

 3. Acceptance:  The process whereby a prospective student applicant is  

 enrolled, on either a probationary or permanent basis, as a full-time student, as further 

 described below. 

 

I. ADMISSION: 

 

 A. Admission to St. Elizabeth Seton School, a private parochial school operated under 

 the auspices of the Roman Catholic Diocese of Manchester, is a privilege, but not a right, that 

 is afforded to qualified applicants on a first come basis.  Admission may be granted at the sole 

 discretion of the Admissions Committee of St. Elizabeth Seton School, with preference given 

 to applicants based upon the following criteria: 

 

  1. Catholic students whose parents or guardians belong to a parish in the  

   Diocese of Manchester; 

  2. Siblings of students currently enrolled in St. Elizabeth Seton School;   

  3. Catholic students whose parents or guardians belong to a     

   neighboring Diocese; and  

  4. Students of other religious traditions, on a space available basis after all  

   Catholic students have been considered. 

 

 B. Admission to St. Elizabeth Seton School shall not be determined based upon any 

 applicant’s race, national origin or socio-economic background. 

 

 C. St. Elizabeth Seton School is a Catholic School with limitations and therefore may be 

 unable to, due to constraints of staffing, physical plant or finances, provide a safe and 

 fulfilling environment for students with particular special needs. 

 

 D. Applicants for transfer into St. Elizabeth Seton School after the academic year has 

 commenced shall be considered on the basis of the criteria set forth herein and on the basis of 

 availability.  
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II. REGISTRATION: 

 

 A. St. Elizabeth Seton School will observe the entrance requirements established by the 

 Superintendent of Education of the Diocese of Manchester, the State of New Hampshire and 

 the Rochester School District relative to age, inoculations, and physicals.  A child MUST be 

 five (5) years of age by September 30th to be eligible for acceptance into our kindergarten 

 program, and must be six (6) years of age by September 30th to be eligible for acceptance 

 into our first grade program. 

 

 B. The following documentation is required at the time of registration:  

  
  * The (non-refundable) registration & screening fee per student, not       

         included in the tuition   

  * Copy of student's birth certificate 

  * Copy of student's baptism certificate (Catholics only) 

  * Copy of two previous years' & current year (to date) report cards  

  * Copy of most recent achievement and aptitude test scores (i.e. IOWA,                     

     CALIFORNIA, TERRA NOVA, etc.) 

  * Completed “Permission to Contact Teacher” form 

  * Completed “Student Profile” form (Grades 2-8 only) 

   * Copy of IEP for any student with Special Needs   

  * Copy of immunization records. (all shots must be up to date as required by NH        

     State Law) 

  * Rochester Health Services form for all students entering the Rochester School       

       System must be completed and returned before registration is complete.  (If your child is presently 

    a student at one of the Rochester Public Schools, this health form will be sent to us with their  

     student records.) 

  * Students entering Grades 5-8, an essay on "Why do you want to attend SES and       

     what are your expectations?" 

  * If parents are separated or divorced a copy of the Court Decree must accompany      

     this form and will be placed in the student's file to verify legal custody. 

 

 C. No applicant shall be considered for acceptance until all documentation required in 

 this section is received by the Admissions Committee.  After the Admissions Committee has 

 had reasonable opportunity to review all registration materials, the Admissions Committee 

 will notify, in writing, the parent or guardian of each applicant whether or not a child has 

 been conditionally accepted for enrollment at St. Elizabeth Seton School, subject to the 

 probationary period described in part III below. 

 

D. Parents and guardians of prospective students are advised that the admissions and 

registration process may be lengthy and time consuming.  Therefore, fully completing all 

admission and registration requirements are advised.  Any late registration shall be considered 

solely at the discretion of the Principal and the Admissions Committee, with such late 

registration to be in full compliance with the policies and procedures set forth herein. 

 

 E. St. Elizabeth Seton School, at its sole discretion, will be required to ask for the 

 withdrawal of a student if the parents or guardians fail to provide the documentation required 

 in Part II, or misrepresent any fact, or alter or modify any documents submitted.  A parent or 

 guardian refusing to withdraw a student at the request of the Principal will lead to the 

 expulsion of that student. 
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III ACCEPTANCE: 

 

Upon compliance with all admission and registration requirements, prospective students shall 

be considered for acceptance to St. Elizabeth Seton School.  Acceptance to St. Elizabeth 

Seton School shall be divided into two (2) stages: conditional acceptance and final 

acceptance. 

 

  1. Conditional Acceptance: 

 

   a. All students shall be conditionally accepted subject to a  three (3)  

   month probationary period.  During such period of probation, the school may 

   evaluate whether the student is a suitable candidate for final acceptance into 

   the St. Elizabeth Seton School community, based upon both objective and  

   subjective criteria to be determined in the sole discretion of the Admissions 

   Committee and/or the Principal, intended to determine a student’s suitability to 

   meet the unique criteria required for attendance in a Catholic educational  

   program, to include such student’s ability to conform to or succeed in the  

   academic, social or religious environment of St. Elizabeth Seton School.  

 

   b. During the period of conditional acceptance, parents or guardians of 

   any student in such status may be notified, either in writing, during a  

   telephonic or in person conference, or both, as to the progress, or lack  

   thereof, of such conditionally accepted student.  The purpose of such  

   notification is to inform the parent at the earliest stage possible that a child 

   may not be an appropriate candidate for final acceptance into St. Elizabeth 

   Seton school, thereby facilitating the parent or guardian’s ability to find  

   alternative arrangements for their child’s education.  Any final determination 

   to revoke a student’s conditional acceptance shall be in writing and mailed to 

   the address of record for such student’s parent or guardian.  Upon revocation 

   of conditional acceptance, the child shall cease attendance at St. Elizabeth  

   Seton School upon the date stated in the notice of revocation of conditional 

   acceptance. 

 

   c. The probationary period for transfer students, may, at the sole  

   discretion of the Principal, be extended if the Principal, upon the advice of the 

   teacher(s), deems that the school is unable to adequately determine whether 

   the student is eligible for final acceptance. 

 

 

  2. Final Acceptance:   

 

   Upon completion of the probationary period, any student whose conditional 

   acceptance is not revoked shall be deemed to be fully and finally accepted as a 

   student at St. Elizabeth Seton School, subject, of course, to compliance with 

   any other policy, procedure or rule contained in the Student Handbook. 
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ACADEMIC POLICIES 

 

Attendance Policy: 

 

There are 180 school days in the school calendar.  Regular, prompt attendance 

is essential for success in school.  With this in mind, unless excused for illness 

or another serious reason, students are expected to attend school.  Also, 

satisfactory completion of an academic year requires that a student has no more 

than 20 days maximum absences, and/or meets the minimum academic requirements in order 

to be considered for promotion to the next grade.  Attendance will be reported on report cards in 1/2 

day increments.   

 

Parents are requested to plan vacations at times when school is not in session, which are clearly 

marked on the school’s yearly calendar distributed in June.  If a parent decides to take a student out 

of school for vacation, he or she must understand that it is not possible for teachers to give makeup 

work in advance.  It is the responsibility of the student to complete all assignments within five (5) 

school days of their return.   

 

Parents are also asked to request doctor’s appointments at times when school is not in session. 

 

Absences/Tardiness: 

 

When students are absent, parents should call and notify the school by 8:30 that morning.  The 

answering machine is on when the office is closed, so you may call before the office opens at 8:00 

AM.  To insure your child's safety, the school secretary or nurse will call you at home or at work if 

your child is absent and we have not heard from you.  Upon returning to school, a child should 

provide his/her teacher with a note explaining the absence. 

 

A student coming into class late causes a distraction to the teacher and to the other students who have 

begun their day.  Please see that your children arrive at school between 8:00 and 8:15 every morning.  

Attendance is taken promptly at 8:25 in their classrooms.  Any student arriving after 8:25 will be 

marked as "tardy".  Once a student is tardy five (5) times, their parents will be required to bring them 

to the office to sign them in if they are tardy again.  We will notify you in writing once your child has 

attained a fourth (4) offense. 

 

Early Dismissal: 

 

If your child needs to be dismissed early from school, a note must be sent to the office that morning.  

The note must be signed by a parent, and must specify who will be picking the child up and at what 

time.   

 

After School/Extra-Curricular Activities and Absences: 

 

If a child misses a school day or part of a school day, they are not eligible to participate in any after 

school or extra-curricular activities that day. 
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Electronic Devices/Cell Phone Policy: 

 

Electronic devices (including cell phones) must be in the “off” position while school is in session.  

Any student who violates this policy will have the device confiscated by the teacher/principal.  No 

image capturing is allowed, without prior permission of the principal, with student devices at any 

time on school property or during a school-sponsored event.  A student who violates any of these 

rules regarding electronic devices may forfeit their privileges of bringing them to school. 

 

Homework: 

 

Homework is a necessary learning tool, which develops responsibility, reinforces the 

skills learned in school and provides an opportunity for students and parents to work 

together.  Homework is assigned daily.  Students are expected to hand in all 

assignments on time.  Teachers may use discretion when grading late 

assignments.   

 

We ask that you do not request homework for a one-day absence.  If a student is going to be out for 

more than one day, you may request their homework on the second day when you call them in that 

morning.  The request must be made early in the day in order for the necessary arrangements to be 

made by the teacher(s).  Students who are missing assignments must make necessary arrangements 

with their teacher to complete the work as soon as possible (not to exceed five [5] days).   

 

To promote student responsibility, students and/or parents are not permitted in the building after 

dismissal to retrieve books or other materials needed for homework.  Students should get in the habit 

of organizing themselves and their belongings before leaving school for the day. 

 

Assignment Notebooks:             

 

Students in grades 2 - 8 are required to use a daily assignment notebook to record their homework 

assignments and long term projects.  The assignment notebook also serves as a tool of 

communication between the teacher, the student and the parents.  Parents are 

encouraged to review their child's assignment notebook every day.  Parents of students 

in grades 3-8 are required to sign their child's assignment notebook at the end of each 

week.  At the beginning of each week your child's teacher will check for your 

signature.  Even though it is your signature we look for, it is your child's 

responsibility to see that it's there.  If a student's assignment notebook does not have the 

signature of one of their parents, the student will miss recess that day and must have the notebook 

signed that night.  If a student fails to have his/her assignment notebook signed three (3) times,  

he/she must serve a one hour detention. 
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Grading: 

 

The guidelines for grading are indicated on your child's report card.  There are separate report cards 

for the three different levels: Grades 1-3, Grades 4-5 and Grades 6-8.  

 

Progress Reports: 

 

All students in grades 1-8 receive progress reports midway through the marking period.  These 

reports are designed to give parents a status report on their child's progress and are not meant to be 

another report card.  Students in Kindergarten receive Progress Reports in January and June. 

 

Honor Roll:    

 

The requirements for students in Grades 4 and 5 are: 

 High Honors:  All A's in academic subjects with 

    1's, 2's and 3's in effort and conduct 

 Honors:  A's and B's in academic subjects with 

    1's, 2's and 3's in effort and conduct 

 Honorable Mention: A's, B's and one (1) C in academic subjects with 

    1's, 2's and 3's in effort and conduct 

 

The requirements for students in Grades 6 through 8 are: 

 High Honors:  All A's in academic subjects with 

    1's and 2's in effort and conduct 

 Honors:  A's and B's in academic subjects with 

    1's and 2's in effort and conduct 

 Honorable Mention: A's, B's and one (1) C in academic subjects with 

    1's and 2's in effort and conduct 

 

 

Promotion/Retention: 

 

A student, who has successfully completed the curriculum for their grade level at the end of the 

school year, will be promoted to the next grade level.  If a student does not meet the criteria for 

promotion their teacher may suggest retention.  This is a very difficult decision that educators do not 

take lightly.  The first time a student is recommended for retention, we do allow the parents to make 

the final decision.  If, however, a student is recommended for retention a second time, we reserve the 

right to retain that student even if the parents are not in agreement.    
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Records: 

 

All student records required by state law are secured in the school 

office and are confidential.  Parents may view the educational records 

of their children in the presence of the principal or his/her designate.  

Parents have the right to request removal of material and, if such 

request is denied, to add their own written statements to the records.  

All requests to review records should be made in writing at least forty-

eight hours in advance of the review. 

 

 

Non-custodial parents: 

 

This school abides by the provisions of the Buckley Amendment with respect to the rights of non-

custodial parents.  In the absence of a court order to the contrary, we will provide the non-custodial 

parent with access to the academic records (following the guidelines stated above) and to other 

school-related information regarding the child.  If there is a court order specifying that there is to be 

no information given, it is the responsibility of the custodial parent to provide the school with an 

official copy of the court order.  We will honor a non-custodial parent's request for copies of their 

child's progress report, report card or the weekly newsletter unless it is stated otherwise in the court 

order.  If a non-custodial parent requests such information, we do ask that he/she send a self-

addressed stamped envelope along with their written request. 

 

 

Weekly Envelopes: 

 

A weekly envelope will be sent home with each student at the end of the week.  Please check these 

envelopes very carefully as they contain your child's work samples, as well as 

messages and information from school.  The envelope has the student's and teacher's 

names printed at the top and a place for your weekly signature to assure us that you 

have reviewed the contents.  Each student is given an envelope at the beginning of the 

school year and is expected to keep it for the duration of the school year. If the 

envelope needs to be replaced for any reason, there will be a $1.00 replacement charge. 

 

A student who consistently fails to have this weekly envelope signed by a parent and returned to 

school at the beginning of the following week, will face detention. 
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ASBESTOS 
 

In 1989 a plan for the safe management of the asbestos at St. Elizabeth Seton School was drawn up 

under the direction of the EPA.  Since then, in compliance with the Asbestos Hazard Emergency 

Response Act (AHERA), St. Elizabeth Seton School undergoes a full asbestos reinspection every 

three years.  All of these reports are on file at the school office and at the Department of Catholic 

Schools, Diocese of Manchester, 153 Ash Street, Manchester, NH.  The school endeavors to fully 

conform to the requirements of the above cited Act, so that the building remains a completely safe 

environment for all our students and personnel.  

 

 

 

 

 

BUZZER DOOR 

 

For the safety of our children and staff, St. Elizabeth Seton School is a locked 

facility.  The buzzer door, which is located on River Street near the flagpole, is 

the main entrance.  Students are instructed not to open the doors to anyone on the 

outside, even if they know them.  The office needs to know who is in the 

building at all times in case we have a fire drill or lock down.  For the same 

reason, we also ask that if you buzz the door to come in, you do not let other 

people in with you unless you identify them over the buzzer to the office. 
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COMMUNICATION 

 

 

 

 

 

 

 

Parents are required to pick up their child's progress report during the first trimester.  Scheduled 

parent/teacher conferences are held during the first marking period for this purpose.  Parents are 

notified of the date and the conference schedule is developed.  All other progress reports and report 

cards are sent home with students.  During the school year, parents are invited to maintain contact 

with their child's teacher through the use of individual conferences.  Parents desiring a conference 

should contact the teacher either by note or by leaving a message with the office.  It is helpful at the 

time of your request to suggest times when you would be available.   

 

PLEASE NOTE:  "Parking Lot" conferences are inappropriate.  They lack privacy and demean the 

purpose of conferencing.   

 

Process For Resolving Problems: 

 

Realizing effective communication is necessary when attempting to solve a problem, we have 

developed a process to facilitate effective communication.  The first step in this process is for the 

parent to meet with the child's teacher to discuss the matter.  If, after this meeting with the teacher, 

the parent is not satisfied that the matter has been satisfactorily resolved, the parent should arrange to 

meet with the principal.  If the matter remains unresolved at the principal's level, then the parent 

should contact the Diocesan Superintendent of Schools.  If a parent chooses to skip a step in this 

process, they will be advised to return to the previous step to resolve their problem. 

 

Parent/Teacher  

As stated above, communication is a very important tool and can help maintain a well-run system.  

However, teachers cannot leave their classrooms for telephone calls during the school day.  If you 

wish to speak with a teacher, call the school and leave your name and phone number and the teacher 

will return your call as soon as possible.  We ask that you not make spontaneous visits to the 

classroom before school, during school or after school - all visits should be prearranged with the 

teacher.  Also, we ask that you be respectful of our teachers' personal time and refrain from calling 

any teacher at home unless this is the teacher's request. 

 

Please note: 

Parents are held to the same standard as students with regard to respect for teachers.  Enrollment 

of a child in the school implies a partnership between the school and the parents/guardian.  If the 

partnership breaks down, parents can be required to withdraw their child from the school. 
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DISCIPLINE CODE 

 

At St. Elizabeth Seton School, we believe that all people should be treated with common courtesy 

and mutual respect.  These Christian standards are the foundation on which we have developed our 

discipline policies.  Our policies help us to maintain a safe environment and an atmosphere conducive 

to personal growth for all our students. 

 

Most situations are handled at the teacher-student level, and although each teacher may have slightly 

different approaches to discipline, expectations are consistent throughout the school.  The Principal is 

ultimately responsible for discipline throughout the school and may become involved in certain 

situations when called upon by a teacher, student or parent. 

 

Students are expected to follow all rules and regulations in their classrooms, in hallways, in the 

cafeteria, in bathrooms, in the gym (during class time, all assemblies and extra-curricular events), on 

the playground and at any event related to St. Elizabeth Seton School.   

 

*Furthermore we reserve the right to impose consequences for conduct occurring outside school that 

may detrimentally impact the school’s reputation. 

 

Certain behaviors are prohibited and will be brought immediately to the principal's attention: 

 1)   Cheating at any grade level 

 2)   Vandalism, theft or willful destruction of school or personal property  

 3)   Fighting or threatening bodily harm 

 4)   Physical or verbal harassment of any nature 

 5)   Smoking and possession of controlled substances 

 6)   Possession of explosive devices (including Fire Crackers) or weapons of any            

       kind 

 7)   Unauthorized leaving of school grounds 

 8)   The use of inappropriate language or conduct 

 9)   Inappropriate Church conduct 

          10)   Any display of disrespect to a Staff member 

11) Consistent disregard for the school dress code or any school rules 

12) Participation in an act of harassment, intimidation or bullying on school grounds 

*13)   Participation in an act of harassment, intimidation or bullying off school grounds, such as  

cyber-bullying (e.g., the use of electronic or wireless devices to harass, intimidate or    

bully) 

 

These behaviors (and any other conduct contrary to the philosophy and mission of our school) may 

bring about the following disciplinary actions at the principal's discretion based on the severity of the 

issue: 

 1)   Warning (either verbal or written). 

          *2)   Teacher detention 

          *3)   Administrative detention 

          *4)   In-school suspension 

          *5)   Out of school suspension 

          *6)   Parent withdrawal of student from school at principal's request 

          *7)   Expulsion   
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* Parent will be given 24 hour notice in each situation, and will be expected to make the necessary 

travel arrangements. 

 

Our procedures for discipline follow principles of fundamental fairness and include: 

 1)   Notice to student of alleged misconduct 

 2)   Opportunity for student to explain his or her action 

 3)   Notice to student of disciplinary action to be taken 

 

Please note:  

St. Elizabeth Seton School reserves the right to dismiss at any time a student who, in its   

judgment, is undesirable in attitude and general conduct or whose continuation in the           

school is detrimental to him/herself or to his/her fellow students. 

 

  

School Bus Behavior:                 

 

Students at St. Elizabeth Seton School who are Rochester residents 

may take advantage of the public school buses for transportation to 

and from school.  We expect the same conduct on the bus as we do in 

our classrooms.  Good bus behavior is important for the safety of all 

the children on the bus, and should be taken very seriously. 

 

Students who do not act appropriately on the bus will receive a written conduct report from the bus 

driver.  A copy of this report is sent to the child's parent and to the principal.  If a child receives such 

a report, he/she will be taken off the bus for five (5) school days.  If a child receives a second conduct 

report, he/she will be taken off the bus for ten (10) school days.  Any child who receives three 

conduct reports from the Bus Company will not be allowed to ride the bus for the remainder of the 

school year.  Parents will be responsible for all transportation arrangements if any of the above 

should happen to their child. 

    

Dress Code: 

 

The dress code is designed to provide a standard of personal care and pride in appearance.  Hopefully 

it also helps to relieve some of the stress brought on by peer pressure.  The dress code at St. 

Elizabeth Seton is mandatory for students in Grades K-6 (Grades 7 & 8 may follow the Honorary 

Dress Code) and should be followed each day.  Noncompliance is a non-productive use of everyone's 

time.  If your child is out of dress code, he/she will be sent to the office with a form to be signed by 

the principal.  The form is then sent home to be signed by the parents, and must be returned to school 

the next day. 

 

If a student receives three or more Dress Code Violations, he/she will not be permitted to participate 

in any "dress down" days that occur for the remainder of the school year.  For each violation after the 

third, the student's parents will be called and asked to bring in the appropriate clothing necessary for 

the student to be in-code for the day.  If a student is a habitual dress code violator, disciplinary 

actions listed on page five may result. 

 

PLEASE NOTE:  All clothing should fit properly! 
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St. Elizabeth Seton Dress Code 

For Students in Grades K-6 

  

Pants Solid navy blue dress pants made of cotton, corduroy or twill material are 

acceptable.  All pants should have internal pockets only; pocket flaps, buttons 

or snaps on pockets are not permissible.  A belt or a pair of suspenders must be 

worn with all pants. 

 

 Shorts  Solid navy blue walking shorts may be worn in warmer weather: 

   In the Fall until October 1st and in the Spring after May 15th. 

“Skorts” (shorts with a skirt front) are not allowed. All pants should have 

internal pockets only; pocket flaps, buttons or snaps on pockets are not 

permissible.  When wearing walking shorts, belts or suspenders are required. 

   Boys do not need to wear a tie of any kind when they are wearing   

   the appropriate walking shorts with a "polo" type jersey.  If they choose to 

   wear a dress shirt with their shorts, a tie must be worn. 

   All shorts must be worn at a conservative length (to the top of the   

   knee). 

 

 Girls'  Solid navy blue or the uniform plaid skirts (from Flynn & O’Hara)  

 Skirts  made of cotton, corduroy or twill are acceptable.  They should have  

 and  the "box" pleat and should fall no higher than the top of the knee. 

 Jumpers 

  

 Shirts  All students must wear white shirts with a collar.   

   They may choose to wear any of the following depending on the   

   weather: 

   A dress shirt or blouse (short or long sleeve) that buttons all the   

   way down the front (or the back in some cases). 

   A "polo" type jersey with two or three buttons down the front   

   (a string tie must be worn when a student wears a polo shirt with pants) 

   A turtleneck (No mock turtlenecks).    

   All shirts must be fully tucked in with the waistband showing. 

   Girls should wear appropriate under garments. 

   Boys in Grades 5-8 must wear a tie (string or standard) when   

   wearing a dress shirt (one that buttons all the way down the front). 

 

Sweaters Solid navy blue or solid white sweaters may be worn.  They may be v-neck, 

crew neck or cardigan in style (hooded sweaters that fit properly may be worn 

to school, but not during the school day unless on a dress down day).  Solid 

navy blue or solid white sweater vests are also allowed.  A student's white shirt 

collar must be showing at all times. 

 

Socks Socks must be worn at all times.  Socks must be solid navy blue or white.    

Ankle or knee socks are acceptable.   

   Girls may also wear nylons or solid navy blue or white tights. 
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 Footwear All students are allowed to wear sneakers that are in good    

   condition and reasonably clean.   

   For safety reasons the following two regulations apply: 

   All footwear must be flat soled - absolutely NO HEELS!!! 

   Shoes must fully enclose the foot - NO SANDALS OR CLOGS!!!  

  

 Gym  On their designated Gym Days, students are permitted to wear     

Clothing a solid navy blue sweatsuit or a solid navy blue windsuit.  They   

   must wear a white shirt with a collar under their sweatshirt (a   

   turtleneck is okay, but may prove to be warm).  Shirts must be   

   tucked in throughout the day. 

   Hooded sweatshirts are not allowed.  Boys do not need to wear a   

   tie with their gym clothing.   

   For safety reasons and to help protect our floor - students must   

   wear sneakers in the Gym. 

   A student may choose to wear the regular school dress code for   

   gym class as long as they have sneakers. 

 

 Jewelry All jewelry must be conservative in nature, and should not serve as  

   a distraction. 

   Girls are permitted to wear earrings as long as they are studs or               

   hoops shorter than 1 inch.  No other body parts should be pierced.   

   Boys are not permitted to wear earrings or to have any other body   

   parts pierced. 

 

 Make Up Unless or until it becomes a distraction, girls are permitted to wear  

   fingernail polish (one conservative color at a time). 

   Otherwise there is no make up allowed! 

 

 Hair   All students should have their hair clean and well groomed. 

   All students, in the spirit of celebrating their individuality, must   

   refrain from any unnatural coloring (dyeing) of their hair.  

   All students must refrain from shaved designs. 

   Girls should wear their hair neat and off their face. 

Boys should wear their hair neat and short (above their ear and eyes and their 

collar - no ponytails).  They are permitted to wear crew cuts. 

   Boys' faces should be clean shaven. 

 

 Hats   Should not be worn in the school building at any time unless it is    

   specifically stated otherwise (class "Jean Days" or "Hat Day"). 

 

Winter During the cold winter months, all students should wear appropriate 

Clothing winter clothing, which should include: a winter hat, mittens and/or gloves, a 

winter jacket or a winter coat and winter boots (not to be worn during the 

school day).   
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The temperature in a school building often fluctuates due to its size.  We ask that all students keep an 

acceptable sweater in their lockers or classrooms to accommodate these changes. 

The SES Dress Code is mandatory for students in Grades K-6. 
 

 

Once a month a class is given the opportunity to offer all the students at St. Elizabeth Seton School a 

chance to "dress down".  Each student who chooses to participate donates a set amount of money to 

that class.  The money is put in a class fund and used to defray the cost of field trips.  These "Jean 

Days" are announced in advance, and allow students an opportunity to express their individuality.  

When shorts are allowed under the school dress code, they are also permissible on dress down days.  

Athletic shorts, however, are never permissible.  Please keep in mind that only students who pay the 

fee are allowed to participate in any "Jean Day". 

NUT (No Uniform Today) Passes may be purchased at the school store for $1.00.  Students may 

buy one NUT Pass per month. They must seek 24-hour advanced approval from their teacher in order 

to use their NUT Pass.  No NUT Passes are allowed on days when the school participates in a 

Liturgy.  The pass expires one month from the date of purchase and must be presented to the 

homeroom teacher (Jr. High students must present it to all their teachers) the morning it is to be used. 

 

Even on days when the school dress code is not in effect, we expect our students to dress 

appropriately.  At no time should students wear ripped or torn clothing to any school event.  What is 

written on any piece of clothing should be consistent with the philosophy and mission of our school.  

Any violation in this area could result in the loss of dress code privileges. 
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St. Elizabeth Seton Honorary Dress Code 

For students in Grades 7 & 8 

 
This Honorary Dress Code is a privilege for the 7

th
 & 8

th
 grade students.  It is designed to 

provide a standard of personal care and pride in appearance, while allowing for some variation 

and flexibility. 

 

 Pants  Solid color conventional chino or “Dockers” style.  Pants should have 

belt loops and/or a waistband.  Pockets must be internal and at the waist/hip 

only (flaps, snaps and buttons on pockets are not permissible).  An appropriate, 

unadorned belt must be worn.  Pants must be fitted, worn at the waist and 

hemmed to the top of the shoe. 

 

 Shorts  Solid color walking shorts may be worn in warmer weather: 

   In the Fall until October 1st and in the Spring after May 15th. 

All shorts must be worn at a conservative length (to the top of the knee). 

Pockets must be internal and at the waist/hip only (flaps, snaps and buttons on 

pockets are not permissible).  When wearing walking shorts, belts or 

suspenders are required. 

   Boys do not need to wear a tie of any kind when they are wearing   

   the appropriate walking shorts with a "polo" type shirt.  If they choose to  

   wear a dress shirt with their shorts, a tie must be worn. 

    

Capri  Girls may wear Capri pants according to the date guidelines under 

Pants  shorts. Capri pants should have belt loops and/or a waistband. Pockets must be 

internal and at the waist/hip only (flaps, snaps and buttons on pockets are not 

permissible).  An appropriate, unadorned belt must be worn.  Capri pants must 

be fitted and worn at the waist. 

 

Girls' Skirts must be hemmed no shorter than to the top of the knee.  Skirts must 

Skirts be appropriately fitted at the waist and have no side or front slits. Pockets must 

be internal and at the waist/hip only.  Long skirts must be hemmed at the ankle.  

 

Skorts Must follow skirt description and may be worn in the Fall until October 1st 

and in the Spring after May 15th.  
 

Girls' Dresses with sleeves are permitted.  Jumpers with a blouse, shirt or 

Jumpers/ turtleneck may also be worn.  Both dresses and jumpers must 

Dresses  follow the length guidelines for skirts/skorts.   

    

Shirts Oxford/dress style with conventional shirttails that must be tucked in at all 

times are allowed.  Shirts must be worn with a tie and buttoned completely 

from the collar to the waist. Only girls may have the top collar button undone.  

Turtleneck shirts and Polo shirts (both long and short sleeve) are acceptable 

options, provided they are properly fitted and long enough to remain tucked in 
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at the waist.  Appropriate logos on shirts are acceptable, but no wording is 

allowed.  All undergarments should not be obvious or visible under attire. 

    

Sweaters Waist length or longer, conventional sweater styles may be worn (not draped 

or tied) in combination with dress shirts and turtleneck shirts.  Sweater-weight 

turtleneck sweaters, that are waist length or longer, are an acceptable option for 

girls in lieu of a shirt. Hooded sweaters that fit properly may be worn to 

school, but not during the school day unless on a dress down day. 

 

Socks Socks (or solid color stockings or tights for girls) must be worn at all times. 

Solid color knee-high stockings are acceptable for girls.  All socks must be 

visible above the ankle; peds are not allowed. 

 

Footwear Shoes or sneakers that cover the foot are the rule.  Sneakers/shoes that have 

laces must be tied at all times.  Boots of any kind and/or shoes designed for 

outdoor wear are not acceptable (during the school day).    

   The Principal must approve exceptions due to a medical condition. 

    
 Gym  On designated Gym Days, students are permitted to wear     

Clothing a solid color sweatsuit or a solid color windsuit with a collared shirt. 

Hooded sweatshirts are not allowed.  For safety reasons, students must wear 

sneakers on their Gym day. 

    

 Jewelry All jewelry must be conservative in nature, and should not serve as  

   a distraction. 

   Body piercing (other than earrings for girls) is not allowed. 

   Tattoos are not acceptable. 

 

 Make Up Unless or until it becomes a distraction, girls are permitted to wear  

   fingernail polish (one conservative color at a time). 

   Otherwise there is no make up allowed! 

   

Hair   All students should have their hair clean and well groomed. 

   All students, in the spirit of celebrating their individuality, must   

   refrain from any unnatural coloring (dyeing) of their hair.  

   All students must refrain from shaved design hairstyles. 

   Girls should wear their hair neat and off their face. 

Boys should wear their hair neat and short (above their ear and eyes and their 

collar- no ponytails).  They are permitted to wear crew cuts. 

   Boys' faces should be clean-shaven. 

 

 Hats   Should not be worn in the school building at any time, unless it is    

   specifically stated otherwise (class "Jean Days" or "Hat Day"). 
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Winter During the cold winter months, all students should wear appropriate 

Clothing winter clothing, which should include: a winter hat, mittens and/or gloves, a 

winter jacket or a winter coat and winter boots (not to be worn during the 

school day).   

The temperature in a school building often fluctuates due to its size.  We ask 

that all students keep an acceptable sweater in their lockers or classrooms to 

accommodate these changes. 

 

Dress Down/ Appropriate, casual attire is acceptable.  All pants, shorts and capris  

Jeans Days  must be fitted and worn at the waist.  Shorts/Capris may be worn according to 

the dates set above.  Athletic shorts are not permissible.  All shirts must have 

sleeves and appropriate logos. 

 

 

PLEASE NOTE: All clothing should fit properly! 
 

 

If your child is out of dress code, he/she will be sent to the office with a form to be signed by the 

Principal.  The form is then sent home to be signed by the parents, and must be returned to school the 

next day.  If a student receives three or more Dress Code Violations, he/she will not be permitted to 

participate in the SES Honorary Dress Code for a one-month period.  Any subsequent violation will 

result in further loss of this privilege. 

 

 

 

 

 

DRILLS 

 

The following drills take place on a regular basis throughout the school year: 

 

 Fire Drill (evacuation) 

 Reverse evacuation 

 Lockdown 

 Shelter in Place 

 

 

 

FIRE EXITS 

 

All fire exits and evacuation plans are clearly marked throughout the school.  We ask that visitors 

take a few minutes to familiarize themselves with the fire exits and evacuation plans in each room 

that they visit. 
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EXTENDED CARE PROGRAMS 

OFFERED AT SES 

 

All Day Care Programs offered at St. Elizabeth Seton School are based on a first come first serve 

basis and the space is limited.  If you are interested in any of the following programs, you must 

contact the school office the previous spring to reserve a space for the upcoming school year.  Price 

information for these programs is available through the office.  Pre-registration for all these programs 

is required.  We do understand that life is full of surprises and that unexpected situations do arise.  If 

an emergency should arise and you need to place your child in one (or more) of these programs for a 

day or so, please contact the school office. 

 

Morning Care: 

 

This program is offered from 7:00- 7:50 every school morning.  On mornings when there is a delayed 

opening for school, the Morning Care Program will also be delayed for the same amount of time. 

 

 

Study Skills: 

 

This program provides a structured academic environment for students in Grades 1-8 to get a head 

start on their homework.  It is teacher-supervised to allow for extra help and support when necessary.  

It runs daily from 3:00-4:00 PM.  Students may bring a snack to eat during Study Skills.  

Kindergarten Study Skills is also offered, but its focus is more on social/ structured play. 

 

Afterschool Care: 

 

This program is open to all students in grades K-8 and runs daily until 5:30 PM.  Students in grades 

1-8 who are registered in the Afterschool program will go to Study Skills until 4:00.  The younger 

students will be involved in structured group activities during this time.  After 4:00, all students in the 

Afterschool program will be joined together for various activities. 

 

Payment: 

 

Bills will be sent out for the total year's payment schedule based on the time your child has been 

registered for these programs.  Payment must be made on a monthly basis, whether your child attends 

or not, as this space has been reserved.  Late pickups (after 5:35 PM) will be charged an additional 

$10.00. 

 

Please Note:  If school is canceled, all extended school day programs are canceled as well!  
 

 

 

 

 

 

 

 



09/13/09 20 

EXTRA-CURRICULAR 

ACTIVITIES 

 

We encourage our students to participate in all extra-curricular activities, but our primary goal is their 

Catholic formation and education.  If a student is not doing satisfactory work due to a lack of effort 

on their part or poor classroom conduct, we reserve the right to suspend that student from extra-

curricular activities until satisfactory improvement is shown. 

 

The extra-curricular activities at St. Elizabeth Seton School consist of: 

   

 

  Girls' Volleyball   Boys' and Girls' Track 

  Girls’ Softball    Girls' Basketball and Boys' Basketball 

  Intramural Basketball    

   

       

  Student Council   Yearbook  

  Chorus      Band 

  Ski Program     Faith Group 

 

 

Athletic Academic Policy:  

 

If a student in grades 6-8 receives more than one 3 (in any subject area) in Effort and/or Conduct on a 

Progress Report or Report Card, they will be suspended from the team for 10 school days.  Students 

in the Fifth grade who receive more than one 4 or 5 (in any subject area) in Effort and/or Conduct on 

a Progress report or Report Card, will be suspended from the team for 10 school days.  After the 10 

school days, the Principal with the team of teachers will review the student’s progress.  If the student 

has shown considerable improvement in the problem area, he/she will be reinstated. 

 

Athletic After School Policy:  

 

All students (Athletes or Fans) will be dismissed at 2:50 PM unless they are previously signed up for 

Band, Chorus, Study Skills, After School Care, or have a practice immediately following dismissal.  

Any student waiting for a game or a (late) practice will be dismissed at the normal time and, unless a 

note is sent to the office, will go home via their normal mode of transportation.  If your child is to 

remain in town for a game or late practice and has not signed up for one of our afterschool programs, 

they should have a note releasing them as a "walker".  They should not return to the school grounds 

until the established meeting time.   

As previously stated, any student who misses school on a given day, will not be allowed to participate 

in any extra-curricular activities that day. There are a few exceptions that must be approved by the 

Principal beforehand. 

 

Fan Etiquette: 

 

As we try to teach our students good sportsmanship, it is our expectation that all St. Elizabeth Seton 

School fans and guests assist us through their good example. 
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FIELD TRIP POLICIES 

AND FORMS 

 

During the course of the school year, field trips with a clear educational purpose may be scheduled 

with the approval of the principal.  All field trips are considered to 

be privileges, and any student can be denied participation if they 

fail to meet our academic or behavioral requirements. 

It is mandatory that permission slips be signed and returned to the 

teacher before a child can participate in any field trip.  A copy of 

our permission slip form can be found on page 26 of this 

handbook.  This is the only form we will accept.  If a child fails to 

hand in the appropriate form, he/she will not be allowed to 

participate in the field trip.  Verbal permission or a written note 

         from the parent is not acceptable. 

 

Chaperones: 

 

Teachers will notify parents (usually on the permission form) if they are in need of chaperones and/or 

drivers for a field trip.  Often the number of chaperones is limited on fieldtrips, so teachers may not 

be able to accommodate all parents.  Parent chaperones must make arrangements for their other 

children.  Chaperones are expected to drive their own child on fieldtrips and to uphold the policies set 

forth by the school and must actively engage in the supervision of the children in their charge. Their 

cooperation with the teacher responsible for the field trip is essential!  Adults who drive students to 

school-sponsored activities must be 21 years of age and present copies of a valid driver’s license and 

complete a Driver/Vehicle Registration form (available in the school office).  Every child must use a 

seat belt. 

 

Any parent who plans to chaperone must attend a Protecting Godôs Children Workshop.   This 

workshop is offered through the Diocese of Manchester.  It trains adults on how to protect children 

by making participants aware of signs of child sexual abuse, the methods and manner by which 

offenders commit abuse, the reporting procedures for suspected abuse, and five easy steps one can 

take to prevent child sexual abuse.  Participants will receive a certificate at the end of the program 

verifying that they have completed the workshop.  A copy of your certificate must be placed on file at 

the school office.  All volunteers must also read the ñPromise to Protect, Pledge to Healò booklet 

(available through the school office) and sign the acknowledgment page.  Other required paperwork 

to be completed includes a Volunteer Application and a Criminal Record Check (through the State of 

New Hampshire).  All completed forms will be kept on file in the school office. The school Safety 

Coordinator will check each volunteer with the Sex Offender Registry. 

 

PLEASE NOTE: Only custodial parents will be allowed to participate in any overnight field trips. 
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INVITATIONS 

 

Out of courtesy and fairness for those not invited, we ask that invitations to private out-of-school 

functions be given to a child’s homeroom teacher.  The teacher will see that the invitations are placed 

discreetly in the Friday envelopes. 

                        

 

 

 

 

 

 

LOST AND FOUND 

 

 

The Lost and Found is located in the cafeteria.  Please check it occasionally for any items belonging 

to your child.  Students are also invited to check the Lost and Found for any missing items.  Any 

remaining items are forwarded to a local charity at the end of each trimester.  Clothing and personal 

belongings of students should be marked with the owner's name.  Each year we collect hundreds of 

dollars worth of items, which cannot be identified and are not claimed by students or parents. 

 

PLEASE NOTE: We discourage students from bringing personal items to school, and 

we will not assume responsibility for these items (toys, CD players, electronic games, 

etc.).  
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MEDICATION POLICY 

 

We strongly adhere to the guidelines established by the Rochester School District, which include the 

following policies: 

  

 1.  Parents must supply the school with a prescription written by the doctor stating 

what the medication is, the dosage, and that it is necessary the child take it in 

school.  The prescription should also state the length of time the child needs to 

take the medication.   (A copy of this form is available in the school office.) 

 2.  Parents must send a note to the school office giving permission for 

the school nurse or her designated choice, to observe the child taking his/her 

medication.  

 3.  Parents must send the medication in a properly labeled bottle (from the 

pharmacy) containing no more than one week's (five days) dosage. 

 

This policy applies to ALL  medications - from non-prescription (including cough drops) to 

prescription drugs! 

 

PLEASE NOTE: When other arrangements can be made, medication should not be taken during 

school hours. 

 

 

SCHOOL PARKING LOT 

 

Morning Drop-Off::  Students may be dropped off in the school parking lot between 7:50 and 8:15.  

We ask that parents drive into the parking lot and drop their children off in the “Drop-Off” 

lane and not try to go beyond the roped off area.  A Staff member will be there to greet 

the students and walk them into the “Safety Zone” where there will be two teachers on 

duty.  It is very important that parents not park in the drop-off lane, as that will cause 

a traffic jam. 

 

On mornings of inclement weather, students will go into the cafeteria.  There will be a teacher on 

duty in the parking lot (they may be in a car with a “Bus Duty” sign on the windshield) to escort the 

students into the cafeteria and a teacher in the cafeteria for supervision. 

 

Afternoon Dismissal: We ask that parents arrive in the school parking lot no earlier than 2:40, 

as there are generally students enjoying recess until that time.  Parents should come in the 

parking lot and park their vehicles.  We dismiss “Riders” by three groups (A-F, G-M & N-

Z) beginning at 2:55. There will be a “Safety Zone” near the big building roped off for 

students.  Students who are being dismissed as “Riders” will stay to the rear of the 

parking lot with one of the teachers on duty until their ride pulls to the back of the 

parking lot or parks in the parking lot and comes to get them.  When all “Riders” have been 

dismissed, the teacher will walk the remaining “Riders” to the front of the parking lot. 

 

Visitors/FieldtripDrivers/Chaperones: If you are visiting the school or going on a fieldtrip, but not 

taking your car, we ask that you please park it somewhere around the perimeter of the parking lot, so 

that students may enjoy their coveted recess time. 
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SCHOOL DELAY OR CANCELLATION 

 

Generally SES will follow the decisions made by the 

Superintendent of the Rochester School District in regards to a 

delayed opening or the cancellation of school due to poor weather 

conditions.  The announcements will be made on WMUR TV 

(channel 9) and over several local radio stations: WTSN, WOKQ, 

WEZM AND WERZ.  If school is canceled, there will be no after 

school activities such as band, athletic practices or games. 

 

 

 

 

 

SCHOOL LUNCH PROGRAM 

 

Hot lunch is offered daily at St. Elizabeth Seton School for students in Grades K-8, and is prepared 

by our own kitchen staff in our school cafeteria.  A monthly menu is sent home at the beginning of 

each month located on the back of the monthly calendar.  Hot lunch must be purchased on a weekly 

basis or may be purchased by multiple weeks.  Hot lunch money will be collected on each Monday of 

the week your child will be taking hot lunch.  The exact amount of money should be placed in an 

envelope with the weeks’ dates and student’s name and grade written on the outside.  Checks should 

be made payable to St. Elizabeth Seton School.  Milk and other drinks (soda is not allowed at any 

time during the school day) are also available for purchase through the cafeteria.  Milk may either be 

ordered on a yearly basis or purchased on a daily basis.  Lunch is a very important part of our day; it 

rejuvenates our minds and bodies for the afternoon.  Every student is expected to eat a healthy lunch 

whether it comes from home or the cafeteria.  If a student does not have a lunch and has not made 

arrangements to get a lunch by his/her lunch period, the office will call his/her parents to have them 

bring one in. 
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TITLE I PROGRAM 

 

St. Elizabeth Seton School’s Title I program is offered through the Rochester, Farmington and Milton 

School Districts.  Our Title I program provides supplemental support in Reading and Language Arts 

to a targeted group of First Graders and Second Graders.  The Title I students are required to meet 

certain eligibility criteria in order to be selected for the program.  Parents need to sign a permission 

slip for their children to receive services. 

 

All Title I parents, Title I students, and their respective classroom teachers will be asked to sign a 

Home And School Learning Compact. This compact is an agreement that each of the parties takes 

responsibility for their part in promoting learning and success in school. 

 

The Principal and respective teachers at St. Elizabeth Seton School will meet with the Title I staff for 

Rochester, Farmington and Milton school districts in order to work together to revise initial drafts of 

the Title I program and the Home and School Compact. 

 

 

 

 

 

 

 

 

 

 

TUITION 

 

Tuition is set each year as part of the school’s budget process. The Diocese must approve the budget 

before tuition rates for the upcoming school year can be publicized.  These rates are generally set in 

the spring for the upcoming school year. Financial Aid Applications are available in the office or 

online at www.factstuitionaid.com.  Financial Aid is available to help families in need meet their 

tuition obligations.  All Financial Aid applications must be filed by April 1st for the upcoming school 

year. 

 

For current tuition information and payment options, please visit our website at sesschool.org 

 

 All tuition and fees collected before the start of school are non-refundable.   

 Past due balances are subject to late fees and any additional charges incurred in collecting these 

payments. 
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VOLUNTEERS/VISITORS 

IN THE SCHOOL 

 

We are very fortunate to have so many parents willing to volunteer in the school and on field trips.  

We appreciate your willingness to share your time, talent and energy with us.  Any parent, who is 

interested in volunteering, should send a note to the teacher involved.  Each 

teacher is responsible for their schedule and knows what is needed in the way 

of parent involvement.  The teacher will contact the parent to let them know 

their particular needs. 

 

Any parent who plans to volunteer at St. Elizabeth Seton School must attend a 

Protecting Godôs Children Workshop.   This workshop is offered through the 

Diocese of Manchester.  It trains adults on how to protect children by making 

participants aware of signs of child sexual abuse, the methods and manner by 

which offenders commit abuse, the reporting procedures for suspected abuse, 

and five easy steps one can take to prevent child sexual abuse.  Participants 

will receive a certificate at the end of the program verifying that they have 

completed the workshop.  A copy of your certificate must be placed on file at 

the school office.  All volunteers must also read the ñPromise to Protect, Pledge to Healò booklet 

(available through the school office) and sign the acknowledgment page. Other required paperwork to 

be completed includes a Volunteer Application and a Criminal Record Check (through the State of 

New Hampshire).  All completed forms will be kept on file in the school office. The school Safety 

Coordinator will check each volunteer with the Sex Offender Registry.  

 

Parents who volunteer or are visiting during school hours must sign in at the office before proceeding 

to the classroom.   They will be given a name tag to wear as a indication to other staff members that 

they have signed in at the office.  They must return their name tag before leaving the building and 

sign out.  It is important that we know exactly who is in the building at all times for the safety of all 

the children or in the event of any safety drill. 

 

When a parent volunteers to help in a classroom or anywhere in the school, we ask that they make 

arrangements for their other children.  Another child added to the group can serve as a distraction to 

the students and the parent. 

 

Please note: 

All visitors must report to the office immediately upon arrival. 
 

 

 

 

PETS 

 

We love them and most of us have them, but due to health and safety issues, pets are not allowed in 

school at any time or at any school function (inside or out) without the Principal’s expressed prior 

permission.  Pets should also be left in vehicles when students are being dropped off or picked up at 

school. 
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Dear Parents, 

 

Please read through this handbook very carefully, complete the form below, and return this entire 

page to the school office.  A copy of this signed page will be placed in your child's cumulative folder.  

Your signature indicates that you have read the handbook, understand the policies of St. Elizabeth 

Seton School, and agree to abide by these policies.  

 

       Thank You,  

 

       Ms. Suzanne Boutin 
 

       Ms. Suzanne Boutin 

       Principal 

 

PARENTS'/GUARDIANS’ NAMES:         ___________________________________ 

                  ___________________________________ 

 

STUDENTS' NAMES 

AND GRADES:           

   ______________________________________________ 

   ______________________________________________ 

   ______________________________________________ 

   ______________________________________________ 

   ______________________________________________ 

    

 

 

_____________________________                    _____________________ 

       (Parent/Guardian Signature)                                               (Date)      

 

 

_____________________________                     ______________________ 

       (Parent/Guardian Signature)                                               (Date) 
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